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ABSTRACT 

This handbook was developed for hearing impaired 
students at the National Technical Institute for the Deaf located at 
Rochester Institute of Technology. An illustrated guide to the main 
library on campus, it is language-appropriate for deaf students in a 
postsecondary education program, and may be used independently or in 
conjunction with formal instruction. A general introduction to 
library services is given, particularly in the areas of circulation, 
reference, and reserve. The guide explains how to find books using 
the library card and microfiche catalogs and Library of Congress^ call 
numbers. Basic information is presented on the location of articles 
from magazines, journals, and newspapers using indexes to tne 
periodical literature. Goals, objectives, and self-evaluation quizzes 
with answers are provided for student use. The handbook concludes 
with a glossary of terms, a list providing information on other local 
resource centers, and a brief bibliography. (ESR) 
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Intended Users Of This Book \_ 
This book has been written to help NTID students who are expected to\ ^ 
do research as part of their course work. Students can find additional infon^ation 
about the library listed in the Bibliography section of this book. 

Goal 

This book will help you understand how you can use Wallace Memorial 
Library! After you read this book, you will be able to do the following 
objectives. 



Objectives " ' , 

You will be able to: 

1) Locate the Wallace Memorial Library on a map of the RIT campus. 

2) Determine the hours the library is open. 

3) Identify the librarian who helps NTID students. 

4) Describe the procedures for borrowing library materials. ^ 

5) Name the three ways the microfiche catalog system lists books. 

6) Find a book listing by its author and/or title using the microfiche 
catalog system; and find several book listings on a subject using 
the microfiche catalog system. 

7) Identify the four important parts of a microfiche catalog listing. 

8) Use a call number to locate a book in the library. 

9) Explain locater abbreviations. ■ 

10) Describe the"« purpose of the Reference Desk and the Reserve Desk. 

11) Explain the purpose of an index to periodicals. 

12) Identify the seven important parts of an arti'cle listing from an', 
index to periodicals. 

13) Locate a magazine article in the library using the periodicals 

' file. 

8 



You will find some self-tests in this book. Self-tests will let you 
practice your new library skills. You and your teacher will decide if you 
should take the self-tests. 

* Problems? Questions? Ask your teacher or librarian to help you. 
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Introduction 



Why Learn About The Library ? 

People who need information can find it at the library. . RIT students 
use the library for their classwork. Students also use the library to read 
newspapers' and magazines. They borrow "best sellers" for pleasure reading. 
When you know how to ^e the library, you can find the . information you want. 

What Is Your Past Experience ? 

All libraries are organized in similar ways. .Students who know how 
to use a library will learn to use Wallace Memorial Library easily. 

Maybe you have not used a library very much. Maybe your school or publ 
library was small. You might feel confused by our large, modern library 
at first. Most new RIT students feel the same way. Relax. 

4 

The Librarian Will Help You . 

The job of the librarian is to help you find the information you want. 
The librarians will show you how to use the library. -They will help you 
when you have a specific problem". You should never be afraid to ask for 
help in the library. 
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Where Is The Lib'fary ? 




* When Is The Library Open ? 

The library is open at these times when classes are in session: 
Monday - Thursday 8:00 a.m. - 11:00 p.m. 

Friday 8:00 a.m. - 9:00 p.m. 

« Saturday 9:00 a.m. - 6:00 p*m* 

Sunday 12:00 noon - 11:00 p.m. 

Hours may change during exam times and vacations. Hpurs will be posted 
in the library. 

Who Can Give Help To NTID Students At Wallace Memorial Library ? 

, Me! The author of this guide. My name is Linda Karuth. I am a librarian. 
You can find me at the library most days from 8:30 a.m. to 4:30 p.m. My * 
office is on the secbnd floor of the library. My office hours and an appoirvf- 
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ment sign up sheet are posted on the office door. You can ask for me at 
the Reference Desk or call the library's TDD number, X2563. 

When I atn not in the library DON'T WORRY. Other librarians will be happy 
to heLp you. 



S^XOND FLOOR 
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How tan You Use The Library ? ' • 

'You can use the library to find information for your school work or 
for y,o\xr own enjoyment. The library has books and magazines ab6ut 'sports, 
hobbies, current events, automobile repair, the arts; careers ,and more! 
We also have a special collection of books about deafness named the "NTID 
Collection". It is on the shelves labeled "NTID". 

The Media Resource Center has many films and slides you might enjoy. 

Do you have trouble reading, small print? > We have magnifying glasses 
and even a Visualtek Machine that enlarges print up to sixty times. See 
Linda Karuth for information on special equipment and services. 



Borrowing Library Materials 

Can ^You Take Any Books Or Magazines Out Of The Library? 

' Most of the books in the library can be borrowed. Some books must be 
used only in the library. For example, the books in the Reference Section, 
on the 1st floor, must be 'used in the library. Examples of these kinds of 
books include encyclopedias, almanacs and directories. Thece books must 
stay.in^rhe library. Magazines , and professional journals also stay in the 
library at all ^times. You can make copies of pages on copy machines herfe. 

Almost all of the books on the 2nd and 3rd floors can be borrowed 

♦ ^ 
You should look on the 2nd and 3rd floors for books to read outside the' library. 
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Hov Do You Borrow A Book ? - . . 

You need your student ID card to borrow a book. Ytfu must also register 
with the library. Registration is fast and easy.. Ask someone -at the Circuit 
■tion Desk to -help .you. After you halTe registered y6u ^can" use your ID card 
as a library card. 

• * » 

How Long Can You Keep Books ? 

Most books are -loaned to you for three weeks. Check inside the cover 
for the due date of any book you borrow. If you need books Wnger, you may 
bring them back and borrow them again. Tell th'e person at the Circulation 

t a 

Desk that you want to renew your books. . ^ 

What Happens When A Book Is Lost. Damaged O r Ijate? 
"My dog ate my book!"^ 
"My book got wet in the rain!" 

"When I left the dorm, I know Ihad my book! Now it has disappeared!" 

Many library books are damaged or >. lost every year. The people in the 
library understand that these things hap>^n. When a library book is lost 
or damaged, you must pay to 'have it repaired or replaced. 

The libr'ary charges five cents per day for books returned after their ^ 

due date. * 

When yo-^ have " a. problem with a lost, damaged or overdue book, see the 

person at the Circulation Desk. 



You Know The, Library Has The Book You Need But Yoii Can't Find It On The Shelf, 
What ShoCild You Do? - 

Maybe the book is not where it belongs. Maybe' youj are looking in the 

- \ '/■ 

v^^ng place. Ask for help at the Reference Desk. ^ ' 

*' ^ 
Sometimes, another person has the book you need. The people at the 

Circulation Desk can save the book so you are the ^lext ^person allowed to ^ 

borrow it'. This service is called "putting a HOLD on a book". Ask about 

it at the Circulation Desk. When the book is in the library, they will send 

you a message. 




Studef>t Borrowing A Book At Th^> 
Circulat^ioa Desk 



What If -The Library Does Not (Xm The Book You Need ?y , ' ^ 

Sometimes you need a special book or magazine article thair our library 
does not own. We may be able to borrow it from another library. This service, 
called Interlibrary Loan takes one or two weeks. Ask at the Reference Desk 
for more information. 
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The Reference Desk 




Need Information? Ask At The Reference Desk 

Th e Reference Desk Is A Place To Ask For Help, The people at the Reference 
Desk will help you use the library. Need information? Ask your question 
at the Reference Desk. Here are some examples of the things people ask at 
the Reference Desk; 

"Can you help me find some information for my report on computers?" 

"Does the library have a Life Magazine from 1945?" , ' 

"How many calories are in a banana?" 

"Who played in the Super Bowl in 1978?" 

"How can I find a magazine article about photography?" 

"Where are the rest rooms?" 

"Can^you help me find a picture of a killer whale?" 
"How does the microfilm machine work?" 

"Do. you have the address of The Cat Fancier's Association?" 

These are the kinds of> questions we answer every day. Some of the librar 
ans understand sign language and any "librarian can use writing to help you. 
Save yourself some time — ask a question! 



"9- 



The Reserve' Desk 




Books That Teachers Reserve Are Checked Out Here. 

Sometimes teachers set aside (RESERVE) special books or articles so 
all the people in a class can take turns reading them. You must go to the 
Reserve Desk to borrow these materials. 

There are special time limits on reserve books and articles. Please . 
return material on time. Someone in your class may be waiting to use it. 

Make sure you find oiit when your material must be returned. Fines are 
25<? per hour! 
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See page 4 

2. Can you use the library Sunday morning? 
Yes n 

No. O 
See page 4 

3. Who is the librarian that will assist NTID Students? 



See pages 4-5 

4. How many weeks can you keep a library book you have borrowed? 

1 week l_l 

2 weeks / / 

3 weeks / / 

4 weeks / / 
See page 7 




5. You need your ID card to borrow a book. 
True l_l 

False rj 
See page 7 

6. Decide if you should use the Reference Desk or Circulation Desk for 
the following questions: 



QUESTION 



CIRCULATION REFERENCE 
DESK DESK 



o You want inEormation on a subject 

o You need help finding a magazine 

o You want to borrow a book 

Q You need help using a machine 

o Your book is overdue; you need to pay 
your fine 

See pages 7-9 



Materials at the Reserve Desk may be borrowed for 3 weeks 
True [1 
False [1 

See page 10 , > 
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Rnnks - How To Find Them 



Card Catalog 

Libraries always keep a file which lists every book they have in their 
collection. Most libraries have their file on "index size" cards in cabinets. 
The file is called a card catalog and each .caird is called an entry. For 
every book, the library files one card in the catalog under the title of 
the book, and another card under the author's name. The library also files 
one or more cards for each book by its subject. 

t: 

Example: the book n.ncine Withou ^ Music: Deafness in America by 

Beryl L. Benderly has cards filed in 3 different places. 

1) by author's name: Benderly, B.L. 

2) by title: Dancine With out Music: Deafness in America 

3) by subject: DEAF - United States 

This means a library user can find this book by knowing the author's name, 
or the title or by looking under the subject: Deaf - United States. ^ 



NTID 

HV25«i5 

.839 



Benderly. Beryl L. 

Dancing Without Musici Deafness in 
Am.rica. Anchor Press. 1951)^^502 p. 

1. Deaf - U.S. 1. Title 



Author Card 



NTID 

HV2545 

.839 



Dancing Wi'tb^out Music: Deafness 
in America. 

Benderly. Beryl L. 

Dancing Without Music: Deifness 
in Afnerica. Anchor Pr«s. 
1880 302 p. 



1. Deaf - U.S. 



1. Title 



Title Card 



NTID 

HV25«i5 

.B39 



DEAF in UNITED STATES 
Benderly, Beryl L. 

Dancing Without Music: Deafness 
in America. Anchor Press. 1910 
'302 p. 

T. Deaf - U.S. 1. Title 



Subject Card 
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Microfiche Catalog 

The Wallace Library has the same kind of catalog system as other libraries. 
There is one big difference! Our catalog is on microfiche. That means we 
do not use cards or cabinets; The catalog is listed on microfiche cards 
with hundreds of books (or entries) on each piece of microfiche. The print 
is very small and you need a special machine to read it. A card catalog 
requires many cabinets. A microfiche catalog fits in one notebook. In the 
Wallace Memorial Library, you will see microfiche readers and notebooks. 
Each notebook contains the complete catalog list. You can use any notebook 
and microfiche reader. 

rr 




Microfiche Reader and Catalog 



Microfiche Catalog Lists . The microfiche catalog list looks like this; 
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The microfiche lists books by author name, book title, and subject. 

Example: the book Dancing Witho ut Music: Deafness in America by Beryl 
' L. Benderly has cards filed in 3 places. 

Author's Name Entry 

BENDERLY, BERYL LIEFF. . / « i 

Dancing without music: deafness in America/ Beryl 
Lieff Benderly. —Ist ed. ~ Garden City, 
N.Y. : Anchor Press/Doubleday , 1980. ix, 
302 p.: 22 cm. 

Includes index. j 
Bibliography: p. (275)-285. 
1. Deaf - United States. 

HV2545.839 NTID (in WML) c.2 NTID (in WML) 



Title Entry 

Dancing without music : deafness in America/ Beryl 
Lieff Benderly. 

Benderly, Beryl Lieff. 1st ed. —Garden City, 

N.Y. : Anchor Press/Doubleday, 1980. ix, 302 p.: 
22 cm. 

Includes index. 
Bibliography: p* (275)-285. 
1. Deaf - United States. 

HV2545.839 NTID (in WML) c.2 NTID (in WML) 



Subject Entry 

DEAF - UNITED STATES 
1980 

Benderly, Beryl Lieff. Dancing without music. 

deafness in America/ 1st ed. — Garden City, 

N.Y. : Anchor Press/Doubleday, 1980. ix, 

302 p. : 22 cm. 
- 1. Deaf - United States. , . n 

HV2545.839 NTID (in WML) c.2 NTID (in WML) 
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On-rLine Computer Catalog 

Now the library catalog of books is also available on a computer .^^^^he 
computer catalog is not explained in this guide. This is because the computer 
program the libr'ary is using is temporary.. 

You can only use the computer when you know the name of an author or 
the titl* of a book. You cannot find books listed by subject. You will 
find directions for using the computer in the library. Librarians will help 
you if you have problems. 

The microfiche catalog is explained in this guide. This catalog will 

always be available in the library. 




Microfiche Reader 

and Microfiche Catalog 




On-Line Computer Catalog 



How To Use the Microfiche Catalog 

The microfiche catalog is a list of books owned by our library. This 
list is divided into two parts: 

Author/Title . The first part lists all of the books by title and all of 
the authors' names together in alphabetical order. When you already know 
an author or title that you need, you should use this alphabetical list. 
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Subject . The second part of the microfiche catalog lists subjects of books 
(what they are about). When you use this part, you can find the books about 
a subject (example: Solar Energy, or Football). These cards list the subjects 
in alphabetical order. 

. Warning ! Looking for books by subject can be tricky. 
For example: 

Books about UFO's are listed under the subject heading FLYING SAUCERS 
Books about SOCIAL WORK are listed under the subject heading SOCIAL 
SERVICES 

To find books about AMERICAN HISTORY you must use the words UNITED STATES 
HISTORY. 

Sometimes you can't find information on your subject in the. subject 
microfiche catalog. Ask the librarians at the reference desk to help you.. 
That is why we are there! To help you. 




Reference Librarian Helping A Student. 



to 
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Microfiche Entries - Important Information * Let us imagine you looked in 
the subject list under COMPUTERS -HI STORY. Here is an example of one of the 
books you would have found. 

The information would look like this on the microfiche: * 

COMPUTERS ' HISTORY. - . 

1981 

Evaas, Christopher. The making of the micro^; a history 

of the computer / New York ; Van Nostrand Reinhold. cl981, 

115 p. : ill. 

1. Computers - History 

QA76.17.E92 



Explanation: 

o COMPUTERS "HISTORY is the subject heading . ^ 

o 1981 is the copyright date . 

o Evans, Christopher is the author. 

o The making of the micro : a history of the computer is the title 
of the book . 

o New York is the city where- the book was published . 

o Van Nostrand Reinhold is the name of the publishing company . 

o 115 p. is the length of the book . 

o ill. is an abbreviation for illustrations . This means the book 

has ope or more pictures, 
o 1. Computers - History is the subject heading . Many books have 

more than one subject heading. They are all listed in this place 

on each microfiche entry* 
o QA76.17.E92 is the call number of the book. This call number tells 

you where the book can be found in the library. 
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Self-Quiz 

1. What are the three ways books are listed in the microfiche catalog? 

' — 

2) . 

\ 

3^ ' ^ 

Directions: Read the following entries and fill in the blanks. 

2. ANIMALS, LEGENDS AND STORIES OF. 

1975 

Spring, Robert, 1918-. Wildlife encounters / Seattle : Superior, 

C1975. 109 p. : ill. 
' • 1. Spring, Robert, 1913- 2. Animals, Legends, and stories of . 
3. Zoology --Northwest, Pacific - Pictorial works. 
QL212.S67 



Author 

Title of Book 
Copyright Date 
Call Number 



'\ MCCULLERS. CARSON (SMITH) 

3. MCCULLERS,^^ a lonely hunter, by Carson McCullers. Boston, Houghton 

Mifflin company, 1940. 
I. Deaf In Literature 
P53525.A1772H4 , 



Author 

Title of Book 
Copyright Date 
Call Number 



Check your answers. See page 20- 
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Self-Quig Answers 



1. What are^, the three ways books are listed in -the microfiche catalog^ 

1) MMor 

2) m 



3) ^i^jecf 



Directions: Riead the following entries and fill in the blanks, 



ANIMALS, LEGENDS AND STORIES OF. 
1975 

Spring, Robert, 1918-. Wildlife encounters / Seattle : Stiperior, 
cl975. 109 p. : ill. 

1. Spring, Robert, 1918- 2. Animals, Legends and stories of. 
3. Zoology - Northwest, Pacific - Pictorial works. 
QL212.S67 



Author 

Title of Book 
Copyright Date 
Call Number 



MCCULLERS, CARSON (SMITH) 

The^ heart is a lonely hunter, by Carson McCullers, 

' Mifflin company, 1940. 
I. Deaf In Literature 
PS3525.A1772H4 



Boston, Houghton 



Author 

Title of Book 
Copyright Date 
Call Number 
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1 

How To Find A Book Bv Using Its tall' Number 

1 

COMPUTERS - HISTORY. , 
1981 

Evans, Christopher. The making of the micro : a history 

of- the computer / New York ,: Van Nostrand Reinhold. cl981.. 

■ 115 p. : ill. 
K,jCe»p»ters - History. 
''^A76.17.E92^ 

Every microfiche entry has a call number. The call number tells you 

where to find the book. " . . 

Each book labeled with its own special call number. Call numbers are 
assigned by subject. For example, all QA books are about math. QA70 books 
include books about computers. % 



A book and its call number: 





26 
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76,17 ,E92 

Let's break tbis call number into three parts; 

76.17 - ' - 

,.E92 



Step 1 • ' 

Look at the first part of the call number. 



iA)76.17 .E92 



First, find the shelvea where the ^ books are. This is easy because 
the books are arranged in alphabetical order by call number A-Z. 



Wallace Memorial Library 
Locations 



A-HF 


1 








OV£l, 


Women's 


HF~NX 


HUGE. 




NT ID 





3rd HoDr - Hookt A Round rcilhdirats 



hene 

P~ RM 




RM-Z 


Men* J 





2ntl Hoot - Hooks* Uoiind PcTinJicAtt 



CuTTcnl 




Reference 


C'ircnlation 




Stairs 


Media Center 


Mlciofilni 



. 1 si Huor 



To find QA books ypu must go to 
the 2nd floor and tu-rn left. 




Markers at the end of each row 
of book shelves will also help 
you find your call number '. 



After you find the right letter area you are ready for Step 2 > 



o 
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Step 2 

Look at the second part of the call number, 



OA (76 a 7) .E92 




You will find that all QA books are organized in number order. Follow 
the numbers from 1 to 76, 17, 

Step 3 

Look at the third part of the call number. • 

,QA 76.17^^) 

Yes! Thsre is a third part to the call number: .E92 . This is a code 
for the author's last name. When there are many books with similar call 
numbers, -this third part will help you find the exact book you want. 
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What If The Call Number Has "Extra Letters" ? 

Those "extra letters" mean the book you want is in a separate collec- 
tion. The "extra letters" are called locators and are usually abbreviated 
words. 

A list of these locators is below. You can ask for help at the Reference 
Desk if you have a problem with locators. 



Locator 

DESK 

REF. 

OVER (or HUGE) 

NTID 

THES 

R.I.T. 

RARE 

CHEM 

GARY 

PER. 



Me aning 

Ask at Reserve Desk. 

Reference Book. Non-Girculating 

Oversize books. (Large books.) 

Collection on Ceafness. 

An R.I.T. Thesis. Non-Circulating 

R.I.T. Archival material. Non-Circulating 

Rare book. Non-Circulating. 

Graduate Chemistry Library in the Science Bldg. 

Collection on Printing History in the Graphic 
Arts Building. Non-Circulating 

Bound magazines (also called periodicals 
or journals ) . These "bound magazines" 
are on the shelves with the regular 
books. Look for them by call number. 




Location 
1st Floor 
1st Floor 
3rd Floor 
3rd Floor 
Lower Level 
Lower Level 
Lower Level 
Science Bldg. 
Printing Bldg. 

1st & 2nd Floors 



Locators On Reference Books 
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Self -Quiz 

Read the following entries. Look at the map of the library. Write the number 
of the entry on the map of the library where you would find the book. 



1. THE GREAT AMERICAN DESERT THEN AND NOW 
(by) W. Eugene Hollon. New York, 
Oxford University Press, 1966. ix, 
284 p. illus., maps. 22 cm. Hollon, 

' William Eugene, 1913-1. The West- 
-History. 2. The West — Description 
and trAyel~1951-3. Disserts— The 
West. 

F591.H6 



1. 


WALLACE MEMORIAL LIBRARY 
LOCATIONS 




A-HF 

OVER, 

HUGE,. 


1 






Women's 


HF-NX 




Stairs 



3rd floor - nooks A Bound Tci (odicati 













P-RM 


Men's 


RM-Z 


♦ 


Sialis 




2nd floor - Books* .Oound Periodkais 




Current 
Pcriodlcda _ 








Reserve 


RcFerenc* 






Circulition 














MedU Ccnicr 


Stairs 


Micfofltm 




ist floor 



2. THE GREAT AMERICAN FOOD HOAX. New York, 

Walker (1971). 216 p. 24 cm. Margolius, 
Sidney, 1911-1. Marketing (Home 
economics) 
TX356.M37 1971 



P-RM 




RM-Z 


Men's 


Stairs 



2nd floor - Books A Uiiund Pcriodkilt 



Current 
fcrlodiciU - 




Reference 


Reserve 
Circolttion 

Stairs 


Media Center 


Miciofllm 



WALLACE MEMORIAL LIBRARY 
2. LOCATIONS 



A-HF 

OVER, 
HUGE, 
NT to 


1 


MF - NX 


Women's 


Stairs 



3rd noor ^ nookjiA Doiind Periodicals 



3. THE GREAT AMERICAN FOOT: .(EXHIBITION) MUSEUM 
' OF CONTEMPORARY CRAFTS OF THE AMERICAN 
CRAFTS COUNCIL, APRIL 14-JUNE 30, 1978, 
NEW YORK, NY / sponsored by the Kinney 
Shoe Corporation, ^ew York: The Museum, 
(1978). 56 p.: i^U. (some col.) 
American jCrafts Council. Museum of 
Contemporary Crafts. 

1. Boots and shoes — History — Exhibitions. 

2. Boots and shoes in art — Exhibitions. 
GT2130*A54 

30 , 
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3 . WALLACE MEMORIAL LIBRARY 

LOCATIONS 





I 


MF NX 


A-HF 

ovtn, 

HUGE, 
NTIO 


Women's 


Stabs 


3rd no<)r - Rooks A Botind Perbdicils 


P - RM 




RM-Z 


Men's 


Sdirs 



2nd noor - Dooks A Uound PcrioOicils 



Current 
rcfiodicaJi 




Kcrerenct 


Reserve 
CircuUtiori 




Stairs 


Media Center 


Midontm 



ttt floor 



4. THE GREAT AMERICAN FOREST, by Rutherford 
Piatt. Illus. by Stanley Wyatt. 
Englewood Cliffs, N.J., Prentice- 
Hall (1965). 

xii, 271 p.- illus. map 25 cm. (Prentice- 
Hall -series in nature and natural 

^ , history) Piatt, Rutherford Hayes, 
1984-1. Forests and forestry — North 
America. 

AD140.P55 



4. 



WALLACE MEMORIAL LIBRARY 
LOCATIONS 





1 


MF-NX 


A-HF 

OVER. 

HUGE, 
NTIO 


Women *i 


Slalri 


3»tl noor - Books* Doortd rerkxlicili 


P- RM 




RM-Z 


Men** 


Slain 



2nd noor - Hooks « liound Periodkali 



\ 



Current 
Pcfiodk.h 




Rcrercnce 


Reserve 
Cirari«tlon 




Stairs 


Media Center 


Micioniin 



5. THE GREAT AMERICAN HERITAGE; THE STORY OF 
THE FIVE EISENHOWER BROTHERS. New 
York, Farraty Straus and Cudahy (1955) 
331 p. illus. 23 cm. Kornitzer, Bela. 
1. Eisenhower family. 
E837.A2K6 



WALLACE MEMORIAL LIBRARY 
LOCATIONS 





A-HF 

OVEH, 

HUGE, 
NTIO 


1 






Women's 


MF-NX 




Stairs 



3id noor ' PooksA Dound rertndicats 













P-RM 


Men's 


RM-Z 




Stairs 



2nd noor - RookjA Mound PeriodlcaPi 



Current 
Petlodicili 




RereTCTice 


Re«rve 
Circtilatinn 




Stairs 


Media Center 


Miciofllm 



6. The following call numbers have special locaters. Write the meaning 
of the special locater next to the call number. 

A) REF HV3001.N7 A) \ ' 

B) HV2545.B39 NTID B) , 

C) DESK KF3738.B78 C) ' 

D) NK1135.C8 OVER . D) ■ ._ 



Check your answers. See page 28, 
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Self-Quiz Answers 



WALLACE MEMORIAL LIBRARY 
LOCATIONS 



^A-HF/ 


1 










Wmneti'i 


HF-NX 


HUCI. 


Stairi 







3fd flour - n(H>lk.« A BcMind Fetiodicali 



P- RM 




RM-Z 


Men'i 


SI airs 



7mlfl<K>r ' Dool(.«A lliMind Periodkah 



Cuneflt 




Reference 


Rejcfve 
Circuiilion 




Slain 


HedU Center 


Miciontin 



2 WALLACE MEMORIAL LIBRARY. 
LOCATIONS 



A-HF 

OVER. 
HUGE, 
NTIO 


1 


HF-NX 


• Women 'i 





3rd flcxir - Books ft Bound Perkidictls 



P-RM 




JM-Z>^ 


Men*i 






Sliirs 





2nd floor - Rooks A Uuund Perk>dkiU 



Current 
l^;>iodk>ii 




Reference 


Reserve 
Circiilition 




Stain 


HedU Center 


Miciofllin 



3 WALLACE MEMORIAL LIBRARY 
LOCATIONS 





1 


MF-NX 




Women'i 


HUGE, 
NTIO 


Slaifi 


3rd floor - BooltiiiA Bound Peiiodicali 


P-RM 




RM-Z 


Men'i 


Stilrs 


2iTd floor - Books A Uouird reriodieils 


Current 
Petiodtcili 






Reserve 


Keferenc« 




Circti|i(k>n 


Media Center 


Stain 


Micfonim 



^ WALLACE MEMORIAL LIBRARY 
LOCATIONS 





1 




Women'i 


HF-NX 


HUGE, 
NTIO 


Slairi 



em 



3rd floor ~ Books A Bound feriodirali 



P-RM 




RM-Z 


Men'i 


Stairs 


Jndiloof - Books A Bound Periodicals 


Current 

^rWlkall 




Reference' 


Reicm 




Circulation 




Media Center 


Stairs 


MkTonim 



6. 



A) REF HV3001..N7 

B) HV2545.B39 NTID 

C) DESK KF3738.B78 

D) NK1135.C8 OVER 



ERIC 



WALLACE MEMORIAL LIBRARY 
LOCATIONS . 





1 










Womrn'i 


HF-NX 


HUGE, 


Stairt 


NTIO 





3rd flot>r - Rooks ft Bmmd reriodicals 



P- RM 




RM~Z 


Men'i 


Stairs 



2nd floor - Bookn A Bound PerlodicaLs 



Current 
P»tiodlcali 






Reserve 


Rcffrence 




C)rculation 






Stain 




Media Center 


Micronim 


lltflobr 







A) 
B) 

c) 
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Magazines » Journals and Newspapers 

How To Find A Per iodical (Magazine) Article About A Specific Subject 

You should use a special index for magazine articles. Indexes list 
the subjects and authors of articles in magazines, journals and newspapers. 
The lists are usually in alphabetical order. Directions for each index can 
usually be found on the front pages. Ask for help at the Reference Desk. 

How To Know Which Index To Use 

Find articles in magazines like Time and Newsweek by using The Reader's 
Guide to Periodical Literature or the Magazine Index . 




Other indexes specialize in one subject area. A few of the special indexes 
you might use include: 

Art Index. 

Essay and General Literature Index. 

General Science Index. 

Human i t ie s Index . 

Business Periodicals Index. 

The Business Index. 

Social Science Index. 

Index to Legal Periodicals. ' ' ^ 

Applied Science and technology Index. 

^ Ail of these indexes are on the Ist floor of the library. 

ERjC -29- 34 



You Found Your Subject In An Index. Wh at Do You Do Nexf? 

You found one or more magazine articles listed under your subject heading. 
Choose the articles you like and write down all the' information you find 

I 

for each, one. ♦ \ 

Each article would be listed like this example: 



BICYCLES and tricycles 

Biking is fun. Joe Schwinn. Bicycling 22:35-39 May 1981 

Explanation: 

o BICYCLES and tricycles - is the subject h eading. 

o Biking Is Fun - is the title of the article. 

o Joe Schwinn - is the author of the article . 

o Bicycling - is the name of the magazine. 

o 22 " is the volume number . 

o 35-39 - are the pa pe numbers. 

o May 1981 - is the date of the magazine 



Some indexes use abbreviations and different styles. You can find an ' 
explanation in the front of the index. Ask for help at the Reference Desk 
if you need it. 



35 
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You Know What Periodical Y ou Need. How Do You Find It? 
The library keeps periodicals three different ways: 

New Magazines . Most new magazines, jdurnals and newspapers are on the 1st 

floor on the Current Periodicals Shelves . (Turrent periodicals means magazines, 

newspapers, etc., that are less than a year old. The current periodicals 

are arranged on the shelves in alphabetical order by title. 

Older Periodicals . Some older periodicals are on microfilm, The mictofilms 
are in black cabinets on • the first floor. You can make copies from microfilm! 
Older Periodicals . Some older periodicals are bound. Bound mearis they are 
gathered together with a cover so they look like a book. These bound periodi- 
cals have call numbers by subject and are on shelves with regular books.. 



Where to Look For Periodicals 

The library has a special file called the Periodicals File. This file 

lists all of the magazines, journals and newspapers we buy. The list is 
in alphabetical order by name. Each periodical has two cards in the file. 
The cards explain where to find the magazine in the library. 












{i- indkates microfilm IW^ 


Year 




Bicycling. 








1900 


11915 


11930 


1*45 


11959 


19T4 y i<r 


1919 


1901 


|>91ti 


1931 


|94< 


1960 


1975 


1990 



1902 

1953" 



1904 
1905 
|90» 
1907 
| I901 
1909 
1910 
19iL_ 
1912 
1913 
914 



FILM 

1124 



Bicycling, v. 7, no. , 
Oct. 1968- 

Emmaus, Pa., ttc, Bicycling 
Magazina, Inc., ate. 

V. monthly. 



£or Holdings See Next Card 



1. Bicycling and tricyclai — -P»riod. 
2. Cycling ^*ariod. 



PF.R.TL410.B52 



o 



Periodical File 



Periodical Cards 



ERIC 
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TitleCard. This card gives you general information about the periodical. 




FILM 
1124 



Blcycllnf. w. 7, no. 
Oct. IMt- 
EmiMus, Fa., vtc, Biq^cling 
M«flaiin«» inc.» ttc. 

V. monthly. 



Epr Holdings See Next Card 



1. Bkyclinf and,tr[cycl« 
2.Cydinr--Ftrjod, 



---NrJod. 




o 



Microfilm number 

PER means periodical. Periodicals cannot be 
borrowed. You can make copies of magazines, 
books or microfilm. 

^ (C) Call Number for bound magazines. 

Holdings Catrd . This card tells you how long the library has been buying 
the magazine. BICYCLING . lb also tells you which issues are bound and . 
which are on microfilm. 




(D) Blank space at a past year means the library 

does not have it. You may request an Jnterlibrary 
Lo^n. Ask at the Reference Desk. 

(E) M means microfilm. To find these years you need 
the microfilm number 1124 . 

(F) y/" means the magazines are bound. To find 
these years you need the call nuitaber on the first 
card TL 410.B52 . 

CG) Blank space ^t current year. Look on the Current 
Periodical shelves. 
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Example . You want to ^read the following article: 

Biking Back Roads. Bicycling 22;60-68 May 1981. 

Use the cards for BICYCLING to find where the article in located in 

V 

the library. 



FILM 
1124 



Bicycling, v. 7. no. 9— 
Oct. 1MI> 

Emmaui, Fa., f tc. Bicyclinf 
Magaxint, inc., ttc. 

w. monthly. 



fipr Holdings Se« Next Card 



1 . Bicycling and tricyclti Ptriod. 

2. Cycling--— Ptrlod, 



PER.TL410.B52 



o 



mo 



1«2 
1*23 



i221_ 



1M7 



|it; MkAlM microfilm 



Bicyclinf. 



It 



WO 



1H4 



-IMS- 



I»70 



H71 



H74 /r 



WiiA ft 



T«r- 



i»4 



IBBg" 



Explanation: 

o You need a 1981 magazine ' 
o The card shows you will find that year (volume 22) on microfilm 
o The microfilm number is 1124 



Ask for help at the Reference Desk if you have any questions. 
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1. Name the parts of this example article found in an index. 

POISONOUS plants 
Mushroom news. W. Litten. Scientific American 241:92-3 Nov, 

•79 c 

Subject Heading ^ . . 



Title of the Article 
Author of the Article 
Name of the Magazine 
Volume Number 



Page Number 
Date ■ ^ 



These are the cards from the Periodicals File for Scientific American 



magazine. 



PER. 

T Scitntific Amthcan. v. M4, Aug. ZtT, 184S-Jun« 25, 1859; 
1 ntw$«r., V. 1— July 2,1 859 

.S5 [Ntw York} 

V. In illuk. (part cot.) pom., diiftt. 29-41 cm. 

Eor Holdings See Next Card 

FILM 

603 1. TKhnoIofy- Period. 2. Science- feriod. 



T1.S5 



o 



1913 
I9U 



H- imictttn mkiofilm 



Scientific American. 



m- 



H3S 



IMI 



in9 y 



IMP ✓ 



1941 



1942 >✓ 



1943 %y 



1944 



1 943 y 



939 ^ 



I9<0 _ 



t94y 



1930 V 



1951 ✓ 



1952 >/ 



1933 y 



1934 ^ 



1933 ^ 



I93< ^ 



1937 ✓ 



1931 



H2 



944 A1 



H9 Al 



970 



9n M 



1974 >n 



1973 



mi /n 

H79 ><l 



1910 Al 



Ifli ^ 
1912 



19»4 



1990_ 



1222^ 



1994 



1999 



You will find this article: 

on microfilm? 

bound? 
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2. 



Name the parts of this example article found in an index. 



GLASS sculpture 
Transparent Motif. J. Butterfield. 
Art in America 66:95-9 Sept. '78. 



Subject Heading 



Title of Article 



Author of the Article 
Name of the Magazine 

Volume Number , 

Page Number 

Date 



These 



are cards £rom the Periodicals File 'for Art in America magazine. 



FILM 
934 



Art In Amtrlci} in Hlustrattd mafltzint , 
Ntw York, F. F. Shtrman jl913j_ 

y. mu*., pUtw. 26V^an, 

Quvt«ly. 1913; bimonthly, 1914- 
Edhon: Jin. 1913-Feb. 1917. W. K Vikntlnci (F. J. MiUwt, Jt.. 
•ctliv •dJtw. Dm:. 1914-Oct. 1915>Apr. ? 1917- F. F. Shet- 
mtn. 

Eor Holdings See Next Card 

I. Ait-fwM. ^ 
EEB.N1.A43 



o 




You will find this article: 



on microfilm 
bound 



40 
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Se-lfvQuiz Answers 
1. Name the parts bf this example article found in an index. 

-POISONOUS plants ,' . ,„ 

Mushroom news. W. Litten.'- Scientific American 241:92-3 Nov. 79 



Subject Heading. 



Title' of the Article ^ ^{A^WotJ^V^^ 
Author of th^ Article W- iA^tV\ 



Name of the Magazine ^\e^/i^i'hf^tV\^^^ 
Volume Number 



Page Number, jfZj2£l_ 



Date NOVe«MW- 'l^ 



These are the cards from the Periodicals File for Scientific American 
magazine-. 



PER. 

T 

1 

.S5 



Sclintlfic Amirlcan. v. M 4, Aug. 28, 1 845-June 25, 1 859; 
niw s«r.,' v. 1— July " 859 

(Niw York] 

V. in iDus. (part col.) ports., diifis. 29-4 1 cm, ^ 



FILM 
603 



Eor Holdings See Next Card 



1. Technology- Period. 2, Science- Period, > 



T1.S5 



o 



1912 



I9|5 



JSiL 



.1222- 



^l.*indK■iesInicIoffl^1 

Scientific American. 



1945 w/ 11959 ^ 



19^ 1960 A* 



1949 ^ 1963 A l 



1212- 



1931 



1939 y 



1940 y 



1942 

1943 %y 



1944 w 



1974 



1975 A 



1961 /y4 Jl97t /l- 



1962 yn 



I9S0 y 1964 Al 



1971 At 



<979 /fj 



t9<l .1945 M 



t952 y IW A» 



I9« ^ 1967 



1954 ./^ 1»6» 



1955 1969 At 



1956 ^ 

1957 



1970 y*i 



1977 /I 



1913 



1915 



1951 \y 1972 A1 



1971 !m il9M 



1917 



1973 

A 



1^3 



1?95 



20<55" 



You will find this article: 

y/^ on microfilm? 

bound? 
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2. Name the parts of . this example article found in an index, 

GLASS sculpture 
Transparent Motif. J. Butterfield. 
Art in America 66:95-9 Sept. '78. ^ ' 



Subject Heading ( ^U^^utf^Urg. 
Title of Article ^Ym^ftV^ Mof^ 



Author of the Article 

Name of the Magazine M VWkK^ 

Volume Number 



Page Number ^9^^ 
Date Se^'^l^ 



These are cards from the Periodicals File for Art in America magazine. 



FILM 
934 



Art in Amtrica; an illustrattd magjzint ... v. 1 — 
Jan. 1913- 
Ntw York, F. F. Shtrman j1913j_ 

V. mu5.» plitcs. ISVicm. 

Quarterly. 1913; bimonthiy» 1914- 
Edjtors: iin. 1913-Fcb. 1917, W. R. Valcntlncr {F. J. Mather, Jr., 
actlni editor. Dec. 1914-Oct. I915)-Apr. ? 1917- F. F. Sher- 
man. y 

For Holdings See Next Card* 



K Art- Period. 



PER.N1.A43 



O 



Yew 
1^00 



1901 
J 902 

1905 
190t 
IW7 
190a 

'1909 

;i»io 

1 911 
1912 
J9I3 
914 



Art In America; an Hlustrated magazine. 



1916 



»92i 



19Z2 



m- 



1934 



l«7 
1931 



1941 
1942 



1940 ✓ 

»961 ✓ 



IH2 



i94S ^ 



19« 



1947 



1934 



1953 



1949 ✓ 



H5< ✓ 1970 ^ 



1957 ✓ 



1931 ✓ 



1971 ^ 
1972 



1973 



1974 M .- 



1975 M 



»97< 



1*77 AV 



197LA- 



1979 ^ 



1911 



1»90 



19W 



1993 



1997 



1999 



You will find this article: 



on microfilm 
bound 
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Vocabulary Words 

1. Bound Periodical - Magazines sewn into a book cover and shelved like 
a book. 

2. Call Number - All the books in the library are shelved in order by call 
number. The call number tells you where tc find a book. You could 
say that the call number is the address of the >ook in the library. 
Call numbers are assigned by subject. 




3. Entry - Information about a single book or magazine article. Each entry 
ia part of a list in a catalog or index. 

4. Index - A list of subjects or names in alphabetical order. An index 
in a book lists the subjects in that book. A periodical index lists 
the subjects of articles in magazines. 

5. Interlibrary Loan - A special borrowing plan to get magazine articles 

or books from other libraries. For more information ask at the Reference 
Desk. 

6. Microfiche - A card made of film with information printed on it. The 
print is so small you need a special machine to enlarge it. 

7. Microfilm - A roll of film with information printed on it. A machine 

' is needed to read the film. Many old issues of magazines are kept on ■ 
microfilm or microfiche. , 
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8. Periodical - The "library" definition for a magazine, journal, or newspaper 
that is published "periodically" - example daily, weekly or monthly. 

9. Periodical File - A file containing cards for every magazine, journal 
and newspaper the library buys. The cards are arranged in alphabetical 
order, by the name of the periodical. This file tells you where our 
library keeps the periodical you are looking for. 

10. Reference Books - Books that provide factual information, definitions, 
statistics, addresses, summaries and/or general brief descriptions. 
Examples of typical reference books are encyclopedias, dictionaries, 
atlases, albanacs, and directories. 



ERIC 



11. Volume Numbers and Issues (for periodicals) - The volume number is a 

number given to a group of magazines that arer published during a certain 
time period. For example: National Geographic Magazines published in 
1980 are all given the volume numbers 157 and 158. Each magazine is 
called an issue. 

Example: The January 1980 NATIONAL GEOGRAPHIC MAGAZINE would be issue 
' #1 volume 157. The February 1980 NATIONAL GEOGRAPHIC MAGAZINE would 
be issue #2 volume 157. 
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- - Other Library Resource Centers 

General \ 

Reading Lab , NTID English Learning Center - Building #60, Rm. 2225, 
TDD 475-6615. 

The Reading Lab is open to all NTID students. The Lab has a good collection 
of leisure reading materials. Noviels, mysteries, romances,, classics and 
non-fiction books about sports and other subjects are here. Books at all 
reading levels can be found. The Rochester morning newspaper and some popular 
magazines are in the Reading Lab.' Need an encyclopedia, dictionary or an 
atlas? A small collection of basic reference books are in the Readinjg Lab. 
Hours: daily weekdays and some evenings. 

General Education Resource- Center (GERC) . Building 50B (Peterson Hall) 
Rm. 1139, TDD 6867 

• The GERC is a resource center for NTID students who need help with classwork. 
(Especially College of General Studies classes. ) Both professional and student 
tutors work in the GERC to help you. The GERC^has a collection of videotapes, 
and current and old magazines. GERC also has about 1000 books that you can 
borrow. You can find the daily newspaper at the GERC. Please contact Ogden 
Whitehead for more information (6867). ^ ^ 

Hours: 6PM - 9PM, M-TH all quarters except summer. Daytime hours to be 
announced. . 



Science , 

Science Learning Center . Building #8, Basement. TDD 475-2144. 

The: Science Learning Center has a collection of books, models and programmed 
learning materials. Some instructors put "reserve reading" material here. 
Many NTID cross-registered students use the Science Learning Center. Hours: 
Weekdays 9-4 and one evening each week. 

Chemistry Library . Building #8 , Rm. 3100 , 475-2520 (no TDD) . 

The Chemistry Library is a special collection of Wallace Memorial Library. 
This library has books and magazines about advanced chemistry, flours: 8:30- 
11:00 P.M. - Mon-Thurs. Shorter hours Fridays and Weekends.' 

Printing 

T and E Center (Technical and Educational Center) . Alsb known as GARC (Graphic 
Arts Research Center), Gannett Building (7B), Rm. 118. 475-2791 Uo TDD) 
• The T and E center has a special collection of books and articles about printing 
This collection \s J*ft|d mpstly by masters students and faculty members. 
Hours: Check at the T & E Center. 

Carv Library . .Gannett Building (7B) Main Frbor 475-2408 (no TDD) 

Gary Library has a special collection of very valuable books about fine 
printing, papermaking and. book design. These books can be used only, at the 
Cary Library. Hours: 9-5 weekdays and one evening per week. 



Public 

Rundel Library , 115 South Ave. , Downtown Rochester, 428-7300 - (no TDD). 

This is the main public library of Rochester. You can use any public 
^library'in Rochester. You need your RIT ID card and another piece of identification 
(example - driver's license) to get a library card. 
Hours: M-TH 9-9 . 
Fri 9-6 

Sat 10-4 J 

Closed on Saturday during the summer. ' 

Henrietta Public Library . 475 Calkins Rd. TDD 334-3401. 

This is the closest public library to RIT. It has a fine collection 
of bodks and magazines. — Ir is-arwry comfoTtabiB "place to work or relax 
-with a book. The librarians are very helpful. 
Hours: M . 1-9 

T,W,Th 9-9 

Fri 1-5 

Sat 10-5 

Sun ^1-5 
Closed weekends during the summer. 
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